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" Spiarala University of Sri Lanka

Internal Quality Assurance Unit,
Rajarata University of Sri Lanka, Mihintale

Email:iiqau.rusl@gmail.com Tel: [+94] 252266780 Web: www.rjt.ac.lk/iqau/

[ TSenate Memo No. 207.09.01.01] |
" Date: 22/11/2017

Vi hancellor
gt 1 aata University of Sri Lanka e

?!-._:m Policy and Procedure for Question Paper Scrutiny wom& Moderation and Second
Making of Answer Scripts

_“§1ik you for tabling the reporting formats for Question Paper Scrutiny Board, Moderation and Second
"ubing of Answer Scripts at the last Senate meeting. -

Fo8 .wr:. formulated a draft on policy and a procedure to follow in Question Paper Scrutiny Board,

wisration and Second Making of Answer Scripts, and forwarding the same for your consideration,
“»1uary amendments and obtaining the views and approval of the Senate please.

M:.; you.

J..: truly,

fl?ﬂ@?@(

.:. Yanath Hettiarachi
?3..:\ IQAU

Quality Assurance Unit (IQAU)
Mihintale
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Senate Memo Number: Date:

Council Memo Number: Date:

Operating Policy and Procedure for Question Paper Scrutiny Board, Moderation and Secondl
Marking of Answer Scripts

Rajarata University of Sri Lanka
PURPOSE:

This document shall lay down the policy of the Rajarata University of Sri Lanka (Hereln altey
referred to as University) and shall specify the Operation v_.romm.ncqm for Question Paper 5¢ fility
Board, Moderation and Second Marking of Answer Scripts of m.__ﬂsan_.maacm% and A
postgraduate examinations conducted by the C3_<ma:<.4£m:m:mc_mm. integrity and uniformity
in matters pertaining to the procedures specified above maosmw__.mcn: examinations.

POLICY: _ s
All examination matters shall come under the clote scrutiny of the Head of the relevant §

academic department/ unit. Head of the Department may delegate responsibilities to senkir -
academic(s) at his discretion. . 9

b ¥ 5
i~

The list of examiners (i.e. setter, moderator, first marking examiner and second marking - 2508
examiner) of each course conducted by a Department/ unit shall be prepared by the Head af . - -
the Department in the prescribed format (C form) and approved by the Faculty Board arf |k e
Senate at the beginning of the semester. i

All end semester/ end of the course question papers shall be set by the lecturer(s) ao_?.:.#m
the course. In instances, where the lecturer is below rank of Senior Lecturer, the Head of thé -

Omumzamiu:m__mnuom:nmmc:ma_mmm:moqmnmamamnmmmxmsimﬁ m:-n.ﬁﬂmm oZ:a o<...:..._&w{
the course. i

Question papers of all end semester/ end of the course examinations of undergraduate il

postgraduate courses shall be scrutinized by a panel in order to check the compliance wiih b &
standards given below. !

The papers are subjected to moderation by a subject expert to maintain the ac
of the evaluation of the student. The moderator shall provide a report, to whic
adheres as appropriate.

A
]

hthe setles

The first marking examiner shall mark the answer scripts and handover the marked _:..-..
packet(s) along with marks sheet to the Head of the Department within a period agraed wy
by a schedule of marking of answer scripts prepared by the Head of the Departmeant, The ;
marking examiner shall also facilitate the handing over of the paper packet(s) to the ..Sli_

marking examiner, §it,

s

Second marking can either be verification of the marks given by the first marking examl .
be blind marking (in which case the second marking done independently of the first ekl

The second marking examiner shall return the paper packet(s) with the mark shagts lovragh gl
areport, in specified format, to the Head of the Department, 4.
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PROCEDURE:

Scrutiny Board m N ...w

All paper setting examiners (setters) of question papers of the particular examination in a
Department or a Faculty form the scrutiny board, which will meet on a prescribe date, time and
venue announced by the Head of the Department/ Dean of the Faculty. The Head of the
Department/ Dean of the faculty shall be the Chairperson of the Scrutiny Board.

'\ The setter(s) of the question paper shall submit the question paper along with course ILOs and
a marking scheme/ marking rubric/ model answer to the Scrutiny Board.

The general function of the Scrutiny Board is to assess the overall quality of the question paper,
lo suggest appropriate amendments.

The specific functions of the scrutiny board include, but not.ljmited to, ensure that the

rubric (blueprint) and the question paper follow the m%o_&ma structure and format
l- ’

question paper is free from grammatical/ spelling errors
marks allocated for the questions are sufficient T e =
time allocated for the questions is sufficient |

questions have a good flow and connectivity =

questions are not n.v<m_,_m_uu5m

questions are unambiguous

questions are aligned with intended learning outcomes

W 00 N o »n b W N

recycled questions are not used

10 active verbs (i.e. Discuss, Describe, Explain, etc.) have been used correctly
11 questions are clear, concise and understandable

12 spaces given to answer the questions are sufficient (note: in the case of structured or
short answer questions)

13 questions in the question paper shall be aligned with the course 1§Os.

The Scrutiny Board shall produce a report in a prescribed format and 382“ the original
question paper along with the report to the setter for necessary corrections. The setter is
responsible for attending to the corrections and to get the certification of the Head of the
Department before proceeding to the moderation of the paper.

Question Paper Moderation

The purpose of moderation of a question paper is to verify its standard by a subject expert.
When a senior academic with relevant subject knowledge is available, the moderation may be
done internally within the Department or Faculty. However it is highly recommended that
moderation is done by external experts, more specifically for third and fourth year question
papers.

The setter shall submit the scrutinized question paper along with the course ILOs and a marking
scheme/ marking rubric/ model answer to the moderator.

The moderator shall improve the quality of the questions and certify that the questions are
aligned with ILOs.
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